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VTBEPXJIAIO

H.0. FEHEPAJIBHOI'0 JUPEKTOP

HOV 1

MOJIO)KEHHUE

0 nopsiike pa3paboTKH, H3roTOBJICHHS, y4eTa, XPAHEeHHUS H BbIJa4H
JAOKYMEHTOB 00 00pa3oBaHHH, NOBBIIEHHH KBAJTHPHKALUH B

L1,

1.2

2.1.

2.2

OV JIO HUPOT JOCAA® Poccun (Jaiaee — UPOT)

1. O0mue moJ1oKeHud.

Tpaxknanam, npomenmum odydenue B OV JIIIO [ITUPOT JJOCAAD

Poccuu 1o nporpamMmmam MOBBIIICHHA KBaJ'IH(i)I/IKaLI,I/{I’I HIIHN

. IIEPEIIoATrOTOBKH  BBIAAIOTCA y,I[OCTOBepeH HA HIIA HHHHOM 0

npoecCHOHANBHON  MEpernoAroTOBKE  YCTAHOBIEHHOW  (OpPMBI
(mpunoxenue 1, 2).

brnanku YpocroBepeHui 0 MOBBIIEHHN KBATM(UKAIIUK U J{UTIIIOMBI O
Npo(eCCUOHAIBHON  MeperoAroToBKE MMEIOT  MHIAMBHYaJbHbIH
tunorpadckuii Homep u ceputo ([lanee — brnaHk).

2. Pa3paboTka H H3roTOBJIEHHE.

Ha ocHoBanuu crateu 60 @enepansHoro 3akona "O0 oOpazoBaHuU B
Poccuiickoit ®enepauun” or 29.12.2012 N 273-D3, YaocrosepeHus
pazpabarbIBarOTCs U W3rOTaBIIUBAIOTCS CaMOCTOSITEJILHO
oOpa3oBarelibHOH OpraHu3aluen

bnank  Jlurmuioma 0 npodeccHOHAIbHOW  MeperojiroToBke,
ABIIAIOIIMECS  3alllMIIeHHOH OT  MOJJENIOK  MOJUrpaduyecKoit
MPOAYKLHEH, M3rOoTaBIUBAIOTCS B COOTBETCTBUHU C TeXHUYECKHUMHU
TpeOOBaHUSMU M YCIOBUSIMH  M3TOTOBJICHHS  3al[UIIEHHOM
NOJIUrpa)UyecKod  NPOAYKIMH,  YTBEPXKIAEHHBIMH  IIPHUKA30M
MunuctepcrBa ¢unancoB Poccuiickoit ®enepanumn ot 7 deBpairs
2003 r. N 14n (3apeructpupoBaH MUHHCTEPCTBOM HOCTHUI[MH
Poccuiickoit ®@enepanuu 17 mapra 2003 r., peructpauuoHHbIH N
4271), ¢ U3MEHEHUSMH, BHECEHHBIMH IIpUKa3oM MUHUCTEpCTBA
¢unancoB Poccuiickoit ®enepanmu ot 11 wmrons 2005 r. N 90n



(3apeructpupoBan MuUHHUCTEPCTBOM IOCTHULIMH Poccuiickoit

®enepanuu 2 arycra 2005 r., peructpanmonusiii N 6860).
2.3. bumask YnocToBepeHus JI0JDKEH COAEPIKATh CleYIOIIHe JaHHbIe:

- HAUMEHOBaHKEe 00pa30BaTEIIbHOIO YUPEKIACHHUS;

- CEpHUIO U HOMep OJ1aHKa;

- ®HO nuua noay4dusBuiero Y 10cToBepeHue;

- Iepuo/i 00y4eHus;

- HAUMEHOBAaHHE IIPOrpaMMbl 00yUYEeHUS;

- KOJINYECTBO 4acOB 00y4eHHUS;

- ®HO u noanuchk pyKoBoAUTENSE 00pa30BaTENIBLHOIO YUPEIKICHHS.
2.4. bnank Jlunioma 10/DKeH COAEPKaTh CIeAYIONINe TaHHbIE:

- HaUMEHOBaHKe 00pa30BaTEIbHOIO YUPEKICHHUS;

- CepHIO U HOMep OJ1aHKa;

- ®HO nuua nony4yusiero Y 10ocToBepeHue;

- epuoJ1 o0y4eHus;

- HAUMEHOBaHHE ITPOrpaMMBbl 00yUYEHHUS;

- KOJIMYECTBO 4acoB 00y4eHMUS;

- OO u noanuce pykooauTest 00pa3oBaTeIbHOIO YIPEK ICHHSL.

3. Yuer.

3.1. - bnanku Ynocroepennit u JlumiomoB mnpu nocryruieHud B [IMPOT
NPHUXOAYIOTCS IO TOBAPHOM HaKIaJAHONW B OyXraiTepckoM yuere H
OCYIIIECTRIISETCS 3aMMCh B KHUTE ydeTa 6IaHKOB.

3.2. Kaumra yyera OnaHkoB Y/IOCTOBEpEHHH JIOJDKHA COJEPKATh
ClIeIYOLUe TyHKTHI:

- CepHUIO U HOMep OJlaHKa;

- ®UO nuua nosryuuBIiero 0Jiank;

- HOMEp JI0roBopa C OpraHu3allMed HalpaBHUBIIEH COTpPYJHHKa Ha
obyueHnue.

CrpaHuIbl KHUIH JIOJKHBI OBITH IPOLIHYPOBAHBI, TPOHYMEPOBAHbI U
ckperuiensl nedarbio [[MPOT, a Takxke 3aBepeHBl IOJIUCHIO
PYKOBOJMTEIIS.

3.3. JIu1o oTBeTCTBEHHOE 3a y4eT, XpaHeHHe U Bblayy OJaHKOB 00s3aHO:

- [pYA IOJIy4EeHHH IIPOBEPUTh COOTBETCTBHE KOJIMYECTBA U CEPHUH
MIPUXOJHBIM JIOKYMEHTaM;

- B Clly4yae KaKuX-JIM00 HeCOOTBETCTBHMU cOOOLIUTEL O JaHHOM (akTe
OpraHM3alUy U3rOTOBUTEIIO;

- IPOM3BECTH HEOOXOJUMYIO 3allUCh B KHUIe ydeTa OJaHKOB B
COOTBETCTBUHU C IIPUXOAHBIMH JOKYMEHTAMU;

- IpU BbLJade OJIAHKOB IPOM3BECTH COOTBETCTBYIOILYIO 3aIlUCh B
KHUIe yyeta OJIaHKOB;



4.1.

4.2.

4.3.

4.4.

4.5.

5.1,

s

3.3,

- B clly4ae nopuu OiaHKa COCTaBUThH aKT Ha CIIUCaHHE C YKa3zaHUEM
TIPUYHUHBI CITUCAHMS, & TAK)Ke CIelaTh COOTBETCTBYIOLIYIO 3allUCh B
KHUre yuera O1aHKoB. AKT yTBepkaer pykosoaurens [IUPOT.

4. Bbiaaua.

OcHoBanveMm i BblIaud OnaHKa SBISETCS yCIelHas cjada
KBaJIM(UKAIIMOHHOTO 9K3aMeHa ¢ odopmiieHHeM TIpukaza 00
OKOHYaHUH OOYYEHUS.

brnaHku BbLIAIOTCS TIpak/laHaM MpoIIeJIIMM oO0ydyeHue, TOJbKO B
3all0OJIHEHHOM BHJIe C [Ie4aThl0 OpraHu3allid ¢  [OAIMCHIO
PYKOBOJUTEIIS.

3anonHeHWe OnaHKa TPOMU3BOAUTCS B JJEKTPOHHOM BHIE, B
UCKJIIOUUTENBHBIX CITy4yasx JOIYyCKaeTCsl pyKOITUCHOE 3all0JIHeHHE.
[Ipuka3z o mnpoxokaeHuH OOy4YeHHs M 3arojHeHHas KHHUra ydera
OJIaHKOB SIBJISIETCS OCHOBAHUEM JIJIsI CITUCAHUS OJIAHKOB.

B ciydae yTpatel nojiyueHHOro OJlaHKa rpa)JIaHuHy 3aKOHYUBIIEMY
oOy4yeHue BbIaeTcs ybsukar, 0e3 B3UMaHHS JIONOJIHUTEILHOM
riatsl. (Ha ocHoBanum myHkra 16, ctateu 60 @enepaibHOTO 3aKOHA

"O0 ob6pazosanuu B Poccuiickoit ®epepanun” ot 29.12.2012 N 273-

®3. Ha ocHOBaHMH 3asBIEHHS TpaXJaHHHA © IIpHKaza o
IPOXO0XK/IEHUH 00yUeHHUSI.

5. ITopsiioK OTHYETHOCTH MO PAcX00BAHHIO OJIAHKOB

[Tpuka3 (Komus) O MPOXOXKIAEHUH OOYYEeHUsS U 3alloJHEHHAs KHUIa
yuera OJIaHKOB Y I0CTOBEPEHUH XPaHATCS y JTULA OTBETCTBEHHOI'O 3a
yder OJIaHKOB Y JOCTOBEpEHUI JUIS CIIMCAHMUS C ydeTa HOMEpOB U
cepui ATUX OJIAHKOB IO aKTy CIIMCAHUSI.

biianku, WcopYeHHbIe NPU 3aIIOJTHEHUH WM HEBEPHO 3aI0JIHEHHBIC
[IEPEYEPKUBAIOTCS U IPUIAraloTCsl K COOTBETCTBYIOILEMY IIpUKa3y O
npoxoxaennn obydenwms. [locie crmcaHus COTJIacCHO — akTy,
UCIIOpYEHHbIE OJJaHKHU YHUYTOKAKOTCS.

MuBenrtapuzanusi GiiaHkoB, Haxopasmuxcss Ha XpaHeHuu B LIMPOT
IIPOU3BOJIMTCS HE pPeXKe OJTHOTO pa3a B IOJI.
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